
Clark County School District  
 “Instructions For Fingerprinting” for Licensed or 

Substitute Teaching Employees 
 
If you are applying for your substitute or teaching license, you will want  to be  
fingerprinted by CCSD School Police first, so that you can take the fingerprint cards with 
you to the Nevada State Department of Education.  
 
In accordance with Nevada Law and Clark County School District (CCSD) regulation, all 
new and returning employees must be fingerprinted by CCSD School Police. Please follow 
these steps as listed: 
 
 

Obtain a CCSD “RELEASE OF INFORMATION” form and two blank fingerprint 
cards from your hiring department.  

Complete the “Release of Information” form and take to the address below.  

The fingerprint technician must also sign and date the fingerprint cards where 
indicated.   

The fingerprint cards will be given back to you and need to accompany your 
licensure application from the Nevada State Department of Education.   

You will also be given a pink receipt which you must take to orientation to prove 
you have been fingerprinted by CCSD school police. 
If you already have a substitute or teacher’s license from the State of Nevada, you 
will not need the fingerprint cards. However, you are still required to be 
fingerprinted by school police.  

 
  

 
Please arrive no later than 3:30 p.m. Doors close promptly at 4:00 p.m.  
 
There is no service fee at the time of fingerprinting.  A $45.00 money order will be 
collected at the time of orientation to cover the cost of your background check. 
 

Fingerprinting Information 

 

4260 Eucalyptus Ave. 

Las Vegas, NV  89121 

Phone: (702) 855-5458 

 

Police Services is located adjacent to the 

Enterprise Resource Planning 

(ERP) building.  Public entrance faces  

Rochelle.   

 

Hours 

Monday-Thursday: 7:30 a.m. -11:30 a.m.  

                           &  1:00 p.m. -  4:00   p.m. 

Friday:   1:00 p.m. -  4:00 p.m. only 
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Fingerprint Location Map 


